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BUSINESS CORNER

10 Tips

Do you feel like there are
never enough hours in the day to
do all you need to do? Maybe the
problem isn’t time, but how you’re
using it. Try these 10 tips to power
up your personal productivity.

Streamline. Are you juggling
two paper calendars, an organizer
and a Blackberry? Get control by
paring down to one master orga-
nizing system. Whether that’s an
organizer binder, a PDA or a com-
puterized system doesn’t matter, as
long as it works for you.

Go step by step. When big
tasks seem overwhelming, you’ll
be tempted to procrastinate. Break
big tasks into small steps. For in-
stance, if you’re looking for new
office space, the first small step
might be “Look up commercial
real estate brokers in my area.”
Take one step a day, and you’ll
make steady progress.

Don’t over-schedule. Be re-
alistic when setting deadlines and
goals. Figure out how long a task
should take, then build in a “cush-
ion” of time in case something
goes wrong. Leave at least two
hours each work day unscheduled
so you’ll have time to deal with the
unexpected.

Harness your natural rhythms.
Observe yourself for a week or so
to figure out what times of day
you’re most (and least) produc-
tive. Schedule tasks that require
complex thinking, creativity or in-
teraction for your energetic hours.
Fill your natural down times with
easier tasks like handling paper-
work or organizing your office.

Pinpoint time-wasters. Are
you constantly interrupted by
the phone ringing or employees
dropping by to chat? Figure out
how to eliminate time-wasters. If
you need uninterrupted time, set
your phone to go to voice mail a
few hours a day. Visitors lingering
on your comfy couch? Pile it with
books so it won’t be inviting.

Prioritize. Before the week
begins, write down your key goals
and tasks for that week. Try to pre-
dict problems that might arise and
how you will handle them. Every
night, jot down a to-do list for to-
morrow with three key goals.

Delegate. Entrepreneurs often
hang onto tasks that employees
could easily handle. Learn to del-
egate, and free up time to focus on
growing your business. (Plus, em-
ployees appreciate the chance to
gain new skills and experience.)

Fit in fitness. A little activity
each day makes a big difference
in your productivity. Whether it’s
getting up extra early to squeeze
in a gym workout, walking instead
of driving to a client meeting, or a
brisk 10-minute walk at noon, find
ways to fit in fitness.

Get rest. I know it’s hard, but
you must make every effort to
get the sleep you need for peak
performance. Keep laptops, cell
phones and other business tools
out of the bedroom. Give yourself
time to wind down at the end of
each day.

Think long-term. It’s easy to
get caught up in checking off your
to-do lists and putting out fires.
Also make time for long-term
thinking and strategic planning.
Whether you spend one day on
this, or every Friday morning, set

to Make You More Productive

aside a regular block of time to
focus on your business’s future.
Rieva Lesonsky is CEO of
GrowBiz Media, a content and
consulting company that helps
entrepreneurs start and grow their

businesses. Before launching her
business, she was Editorial Direc-
tor of Entrepreneur Magazine.
Rieva Lesonsky also works with
the Los Angeles Regional Small
Business Development Center

Network. The SBDC is a group of
successful small business owners
helping fellow entrepreneurs start,
sustain, and grow their business
through low-cost workshops and
free one-on-one consulting in busi-

ness planning, finance, marketing,
and various other specialty areas
(Spanish speaking consultants
available). To make an appoint-
ment call: (562) 938-5100, or
email: sbdcinfo@lbcc.edu.
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It's In Qur Hands

BE A PART OF CENSLS 20101

ES) n the United States every 10
years the population is counted.

Census data is used to determine
political representation and the
distribution of more than

$300 billion every year.

The money will help to

fund new schools, medical
centers, emergency services,
transportation and other needs
in our community.

Your information is protected by the Jaw and is not Ehdi’Ed Wlth any ::rrher
government arganization.

il us af www. census.gov
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Business Card Directory

Run your business card for
less than $25 per month.

Contact Maria 562-634-3980
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To place your
business card ad here
contact Maria at the
Paramount Ghamber
9562-634-3980
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Let Us Promote Your Business
-Become A Member Today-
Paramount Chamber of Commerce

* FREE- Advertisement in Paramount's Best Read Newspaper
* FREE- Listing on the Paramount Charmber Websie
* FREE- Two Listings in the Paramount Business Directory

Encazm AcliLae
LST0 443-7180

Pl Box BN
Tlowrare. O, RS

* FREE- Member Discount Progrom

562-634-3980

FENIC()

PRECISION CASTINGS

562/634-5000 * 800/634-5000
FAX 562/634-4900

7805 Madison Street

Paramount, CA 90723-4220

o~ o General Dentistry
Hablamos Espaiiol
(_\
A MAX N For the
ARTINEZ Maximeam
DDS. Fowucl ((f
Gare

16299 S. Paramount Blvd., Paramount, CA 90723
562-531-4740

(W)

WARD INDUSTRIAL PROPERTIES

16311 GARFIELD AVE., PARAMOUNT, CA 90723

KAREN EGGE & SASHA SCHOELEN
LEASING

562-633-2300
FAX: 562-633-2345

www.wardassociates.com
email: wardindfamily @aol.com
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MARIA MAC LEAN

Membership Services Director

THE PULSE
OF PARAMOUNT
COMMERCE
AND INDUSTRY

15357 Paramount Boulevard
Paramount, California 90723
562-634-3980 - Office
562-634-0891 - Fax

PARAMOUNT
CHAMBER
OF COMMERCE

i e Foarals

Larry and Deborak Jameson
Senior Pastors
Email: contacu@LifegateFC.org
warw . LifegateFC.org
[A376 Demawey Bvrwas & Faraorowel « O » WO723-2007
Hr. '-r\-.' SEEJENE o Far Sela i lgnns

ERALD'S GARAGE, INC.

COMPLETE AUTCMOTIVE REPAIR
FOREICN & DOMESTIC
AUTOS, TRUCKS & BV SERVICES ﬁ
¥ pecializing in Fleet Service
JOE !lm-..rﬁ:li Biz4 E, dlondea Bied

AJC = ELECTROMIC
|S82) B33-2136 i Paramount, Ca 90723

nmdsay
umber Co.

SINCE 1921

15101 Paramount Blvd.
Paramount, CA 90723

562-633-1143

SO

Sales ® Servicee Parts ® Accessories

562-531-1225
(888) MID-MOTO
714-828-4080

Fax 562-531-0730

DI1ANA SLUMSKIE

www.mid-citieshonda.com

JIk HYDE
Travnl Agent | Ownor

LOUISE'S TRAVEL

Travesl Planning
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Fax [S62) 8301163
| & e snE | ran, i

CHuisn Spasiale!
Hizaifs . m. -5, m
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To place your
business card ad here
contact Maria at the
Paramount Ghamber
562-634-3980
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Pulse Beat Online

: MARIA MAC LEAN
e
-~‘¢:1“‘~‘¢~\\ Membership Services Director
THE PULSE
OF PARAMOUNT
COMMERCE

AND INDUSTRY

15357 Paramount Boulevard
Paramount, California 90723
562-634-3980 - Office
562-634-0891 - Fax

INDUSTRIAL | COMMERCIAL

ph 562/529-8504
fx 562/529-3617

PARAMOUNT
CHAMBER
OF COMMERCE

| ]

14137 Garfield Ave.
Paramount, CA 90723

www.asapsignco.com

Auditoriums » All Stadium Seating ¢ Digital Sound
All Love Seat Rockers » Wall to Wall Screens
Meeting and Party Room Available
7770 Rosecrans Avenue, Paramount

(562) 630-SHOW (7469) for show times
{562 630-7898 for room reservations

Joseph Keays
. Wice-Presadent

= plumbing
Heatmg & Air Lﬂndltmmng

Dowaay, GA 90241
(562) 861-1234

nlurmibine

1THEF UDawney
1-866-204-4068 *

]

Total-Western, Inc.

KAREN SOMNENBERG
Corporate Administrative Cocedinaios
Dhieeci: (562} 2201475 » Emal: kisi@twimailcom

B048 Somarsel Bivnd
Paramgunt, GA 3075

« #each
LR

Gearspenl Cordracior
L. 505000

(562 220-1450
PR (363 Z20-1452

Have You Thought About Having
Your Hard Copy/Pre-Computers era
Files Such as Documents,
Photos, Flyers or Printed Newspaper

and Magazine Issues DIGITALIZED?

o downey

C We have several pricing options to fit your budget. )

Special safe, secure pick up and delivery
for your valuable archives is available.

(562) 440-7180

We also Publish, Design and Print Newspapers,
Magazines, Books, Brochures & Business Cards

NAGA REKHA REDDY D.D.S

Family Dentistry

8311 Alondra Blvd.
Paramount, CA 90723
Telephone: (562) 602-0144

Adults & Children ® Accept Most Insurance Plans
Offer Affordable Payment Plan 1 Hour Bleaching

Se Habla Espanol ® Emergency Services Available
No Appointment Needed

Pulse Beat Online

MARIA MAC LEAN

Membership Services Director

THE PULSE
OF PARAMOUNT
COMMERCE
AND INDUSTRY

15357 Paramount Boulevard
Paramount, California 90723
562-634-3980 - Office
562-634-0891 - Fax

PARAMOUNT
CHAMBER
OF COMMERCE

To place your
business card ad here
contact Maria at the
Paramount Ghamber
9562-634-3980

Mabd Horasio Khowny, MDD,

S
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MAMUEL ALBERTY

Adminesiralon

Clinica Médica Hispana

14906 Paramount Bl
(562) E30-150

* Parimount, Calilormsa 20723
+ Fax [5632) 630-0145

whvnwr.Clinkolahi spana ned

At iasal BMorramy Assom

SN ABY LI

(LU s

MEMEER

Kaye Brandos
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MARIA MAC LEAN

Membership Services Director

THE PULSE
OF PARAMOUNT
COMMERCE
AND INDUSTRY

15357 Paramount Boulevard
Paramount, California 90723
562-634-3980 - Office
562-634-0891 - Fax

PARAMOUNT
CHAMBER
OF COMMERCE

The Paramount Lions Club invites you
to join the largest Community Service
Organization in the world. Throughout the
year Paramount Lions Club raises funds
to help support programs throughout the
Paramount community and surrounding
areas.

Lions International chartered our club
January 27, 1947 as the HYNES-CLEARWATER
HOLLYDALE LIONS CLUB. As you can see we
have been around for along time.

Come Join!! Share in the Fun!! Serve the Community!!

Our meetings are held every Thursday afternoon
12:30pm - 1:30pm at:

Casa Gamino Restaurant
8330 Alondra Blvd.
Visit our website at www.rightlane.com/paraframe.html

or just call us for information at:
562-630-1051

PARAMOUNT
ELKS
LODGE 1804

Serving the community for over fifty vears

Major Sponsor of Dictionaries for 3rd graders PUSD
Monthly/Yearly Scholorships for PHS seniors

Donate to Vets in L.B. Vets Hospital
Meetings every Monday night 730pm

HALL FOR RENT
Weddings * Quinceaneras * Birthdays
Max 250 people

8108 E. Alondra Blvd * 562 633-1804

www.paramountelks.org

Paramount Rotary Club has
served the Community
since 1954

The Rotary Club is an organization of local business and professional peaple who supply
humanitarian assistance fo primarily local residents. Among its many services, the Club’s
members personally provide:

¢ college/technical school scholarships fo graduating Paramount studens,

* dothing fo qualified Paramount children,

* holiday season food and gift support o qualified Paramount families and,

o books and educational materials o Guatemalon students, reconstructive cleft
polate and clubloot surgery to Mexican children.

The Club raises funds for these community services through ifs annual
Paromount Rotary 10K Race and Paramount Rofary Golf Tournament.

The Club meefs af noon every Tuesday at Progress Plaza Park (15500
Downey Ave. for fellowship, lunch and an informational progrom.

Do the Club’s activities sound like fun to you? If so, please be our quest
for lunch. For more information call Secretary John Colville at 562-531-1615 or
President Duane Mahan. Please visit our website ot ClubRunner.ca/Paramount
We hope to see you soon!
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BUSINES BANK FrYa
Banking the way it should be.
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Need business financing? That’s our specinhr’
We make loans for:
* Business start-ups, purchases and working capital
* Lines of credit
* Accounts receivable financing
* Inventory & Equipment financing
* Real Estate construction
* Commercial Real Estate purchases
Gateway Business Bank is an SBA Preferred Lender

Personal Banking

Gateway Business Bank is your community
bank and much more.

Featuring:

* Personal Checlking & Savings Accounts

* Friendly, personal service

* ATM-fee Rebates on All Personal Checking Accounts
* Online Banking & Bill Pay

Lakewood Branch
4146 Woodruff Avenue, Lakewood, CA 90713

(562) 627-9800
www.gbbanker.com

'Tran:puﬂa;i:l:l hli and *Monday thru Friday Paramount Schnuls ﬁewed:
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