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Business Corner

 Do you feel like there are 
never enough hours in the day to 
do all you need to do? Maybe the 
problem isn’t time, but how you’re 
using it. Try these 10 tips to power 
up your personal productivity.

 Streamline. Are you juggling 
two paper calendars, an organizer 
and a Blackberry? Get control by 
paring down to one master orga-
nizing system. Whether that’s an 
organizer binder, a PDA or a com-
puterized system doesn’t matter, as 
long as it works for you.

 Go step by step. When big 
tasks seem overwhelming, you’ll 
be tempted to procrastinate. Break 
big tasks into small steps. For in-
stance, if you’re looking for new 
office space, the first small step 
might be “Look up commercial 
real estate brokers in my area.” 
Take one step a day, and you’ll 
make steady progress.

 Don’t over-schedule. Be re-
alistic when setting deadlines and 
goals. Figure out how long a task 
should take, then build in a “cush-
ion” of time in case something 
goes wrong. Leave at least two 
hours each work day unscheduled 
so you’ll have time to deal with the 
unexpected.

 Harness your natural rhythms. 
Observe yourself for a week or so 
to figure out what times of day 
you’re most (and least) produc-
tive. Schedule tasks that require 
complex thinking, creativity or in-
teraction for your energetic hours. 
Fill your natural down times with 
easier tasks like handling paper-
work or organizing your office.

 Pinpoint time-wasters. Are 
you constantly interrupted by 
the phone ringing or employees 
dropping by to chat? Figure out 
how to eliminate time-wasters. If 
you need uninterrupted time, set 
your phone to go to voice mail a 
few hours a day. Visitors lingering 
on your comfy couch? Pile it with 
books so it won’t be inviting.

 Prioritize. Before the week 
begins, write down your key goals 
and tasks for that week. Try to pre-
dict problems that might arise and 
how you will handle them. Every 
night, jot down a to-do list for to-
morrow with three key goals.

 Delegate. Entrepreneurs often 
hang onto tasks that employees 
could easily handle. Learn to del-
egate, and free up time to focus on 
growing your business. (Plus, em-
ployees appreciate the chance to 
gain new skills and experience.)

 Fit in fitness. A little activity 
each day makes a big difference 
in your productivity. Whether it’s 
getting up extra early to squeeze 
in a gym workout, walking instead 
of driving to a client meeting, or a 
brisk 10-minute walk at noon, find 
ways to fit in fitness.

 Get rest. I know it’s hard, but 
you must make every effort to 
get the sleep you need for peak 
performance. Keep laptops, cell 
phones and other business tools 
out of the bedroom. Give yourself 
time to wind down at the end of 
each day.

 Think long-term. It’s easy to 
get caught up in checking off your 
to-do lists and putting out fires. 
Also make time for long-term 
thinking and strategic planning. 
Whether you spend one day on 
this, or every Friday morning, set 

10 Tips to Make You More Productive
aside a regular block of time to 
focus on your business’s future.

 Rieva Lesonsky is CEO of 
GrowBiz Media, a content and 
consulting company that helps 
entrepreneurs start and grow their 

businesses. Before launching her 
business, she was Editorial Direc-
tor of Entrepreneur Magazine. 
Rieva Lesonsky also works with 
the Los Angeles Regional Small 
Business Development Center 

Network.  The SBDC is a group of 
successful small business owners 
helping fellow entrepreneurs start, 
sustain, and grow their business 
through low-cost workshops and 
free one-on-one consulting in busi-

ness planning, finance, marketing, 
and various other specialty areas 
(Spanish speaking consultants 
available).  To make an appoint-
ment call:  (562) 938-5100, or 
email:  sbdcinfo@lbcc.edu.

Herald’s Garage
Complete Automotive Repair

Foreign & Domestic
Hybrid – Gas – Diesel Engines

Autos, Trucks & R.V. Services – Engine – A/C – Electronic
FREE OIL CHANGE WITH REPAIR/SERVICE OF $100 OR MORE

Ask for details • Offer Valid through February 2010

(562) 633-2136 • 8124 E. Alondra Blvd.

NEIGHBORHOOD COUPONS

Place your
NEIGHBORHOOD COUPONS 

contact Maria 
MacLean

562-634-3980

Cafe Corleone
-Authentic Italian Cuisine-

FREE ROSE
for your Valentine Open 
Valentines Day All Day 

Sunday Feb. 14th
Make your 

Reservations Now!

20% OFF of your 
Entire Bill Dinner Only

Does not Include 
Alcoholic Beverages

Valid Monday thru Friday Only 
Expires 2-28-10

15337 Paramount Blvd. Paramount, 90723
(562) 408-6100

Doris Flower Shop
Valentines Day Special for the 

month of February
*FREE Mylar balloon w/
purchase of $20 or more
15531 Lakewood Blvd. Paramount, 90723

(562) 602-2611

Casa Gamino
Mexican Restaurant

Free Desert* with purchase 
of $20 or more

*1 Desert per table  *Excludes Valentines Day  * Expires 2-28-10

8330 Alondra Blvd. Paramount, 90723
(562) 634-6225

ALL COUPONS MUST BE PRESENT AT TIME OF PURCHASE FOR ALL LOCATIONS
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562-531-1225
(888) MID-MOTO
714-828-4080
Fax 562-531-0730

Sales • Service• Parts • Accessories

DIANA SLUMSKIE

www.mid-citieshonda.com

16311 GARFIELD AVE., PARAMOUNT, CA 90723

562-633-2300 www.wardassociates.com
FAX: 562-633-2345 email: wardindfamily@aol.com

KAREN EGGE & SASHA SCHOELEN

LEASING

Business Card Directory
Run your business card for 

less than $25 per month. 
Contact Maria 562-634-3980

Publication & Delivery Courtesy of Pulse Beat Advertisers

General Dentistry
Hablamos Español

For the
Maximum
Touch of 
Care

MAX B.

ARTINEZM D.D.S.

16299 S. Paramount Blvd., Paramount, CA 90723
562-531-4740

15101 Paramount Blvd.
Paramount, CA 90723

562-633-1143

        FENICO
          PRECISION CASTINGS
      562/634-5000 • 800/634-5000
   FAX 562/634-4900
 7805   Madison Street
         Paramount, CA 90723-4220

To place your 
business card ad here 
contact Maria at the 
Paramount Chamber 

562-634-3980

To place your 
business card ad here 
contact Maria at the 
Paramount Chamber 

562-634-3980

FREE
Business Counseling
Paramount Chamber of Commerce

Call for Appt:
562-634-3980 x10

15357 Paramount Boulevard
Paramount, California  90723

562-634-3980 - Office
562-634-0891 - Fax

MARIA MAC LEAN
Membership Services Director

THE PULSE
OF PARAMOUNT

COMMERCE
AND INDUSTRY

Let Us Promote Your Business
-Become A Member Today-
Paramount Chamber of Commerce

 • FREE-  Advertisement in Paramount’s Best Read Newspaper 

 • FREE-  Listing on the Paramount Chamber Website

 • FREE-  Two Listings in the Paramount Business Directory

 • FREE-   Member Discount Program

562-634-3980
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Business Card Directory

Visit
www.paramountchamber.com

to view the
Pulse Beat Online
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www.asapsignco.com

Visit
www.paramountchamber.com

to view the
Pulse Beat Online

15357 Paramount Boulevard
Paramount, California  90723

562-634-3980 - Office
562-634-0891 - Fax

MARIA MAC LEAN
Membership Services Director

THE PULSE
OF PARAMOUNT

COMMERCE
AND INDUSTRY

15357 Paramount Boulevard
Paramount, California  90723

562-634-3980 - Office
562-634-0891 - Fax

MARIA MAC LEAN
Membership Services Director

THE PULSE
OF PARAMOUNT

COMMERCE
AND INDUSTRY

To place your 
business card ad here 
contact Maria at the 
Paramount Chamber 

562-634-3980

Lions International chartered our club 
January 27, 1947 as the HYNES-CLEARWATER 
HOLLYDALE LIONS CLUB. As you can see we 

have been around for along time. 
 

Come Join!! Share in the Fun!! Serve the Community!!  
Our meetings are held every Thursday afternoon 

12:30pm – 1:30pm at: 

Casa Gamino Restaurant
8330 Alondra Blvd.

Visit our website at www.rightlane.com/paraframe.html
or just call us for information at:

562-630-1051

The Paramount Lions Club invites you 
to join the largest Community Service 
Organization in the world. Throughout the 
year Paramount Lions Club raises funds 
to help support programs throughout the 
Paramount community and surrounding 
areas.

Make A Difference  ✩  Join A Service Club
Paramount Rotary Club has

served the Community 
since 1954

The Rotary Club is an organization of local business and professional people who supply 
humanitarian assistance to primarily local residents. Among its many services, the Club’s 
members personally provide:
• college/technical school scholarships to graduating Paramount students,
• clothing to qualified Paramount children,
• holiday season food and gift support to qualified Paramount families and,
• books and educational materials to Guatemalan students, reconstructive cleft 
palate and clubfoot surgery to Mexican children.
The Club raises funds for these community services through its annual 
Paramount Rotary 10K Race and Paramount Rotary Golf Tournament.
The Club meets at noon every Tuesday at Progress Plaza Park (15500 
Downey Ave.) for fellowship, lunch and an informational program.
     Do the Club’s activities sound like fun to you?  If so, please be our guest 
for lunch. For more information call Secretary John Colville at 562-531-1615 or 
President Duane Mahan. Please visit our website at ClubRunner.ca/Paramount  . 
We hope to see you soon!

FREE
Business Counseling
Paramount Chamber of Commerce

Call for Appt:
562-634-3980 x10

Adults & Children • Accept Most Insurance Plans
Offer Affordable Payment Plan • 1 Hour Bleaching
Se Habla Espanol • Emergency Services Available

No Appointment Needed

NAGA REKHA REDDY D.D.S
Family Dentistry

8311 Alondra Blvd.
Paramount, CA 90723

Telephone: (562) 602-0144

Serving the community for over fifty years
 Major Sponsor of Dictionaries for 3rd graders PUSD

Monthly/Yearly Scholorships for PHS seniors
Donate to Vets in L.B. Vets Hospital

 Meetings every Monday night 730pm

HALL FOR RENT
Weddings * Quinceaneras * Birthdays

Max 250 people

8108 E. Alondra Blvd   •   562 633-1804
       www.paramountelks.org

PARAMOUNT 
ELKS

LODGE 1804

15357 Paramount Boulevard
Paramount, California  90723

562-634-3980 - Office
562-634-0891 - Fax

MARIA MAC LEAN
Membership Services Director

THE PULSE
OF PARAMOUNT

COMMERCE
AND INDUSTRY

We have several pricing options to fit your budget.

Special safe, secure pick up and delivery
for your valuable archives is available.

(562) 440-7180

Have You Thought About Having 
Your Hard Copy/Pre-Computers era 

Files Such as Documents,
Photos, Flyers or Printed Newspaper 
and Magazine Issues DIGITALIZED?

We also Publish, Design and Print Newspapers,
Magazines, Books, Brochures & Business Cards






